(SEND 60 days after due date)
February 4, 2009
Company Name

Address 1

Address 2

City, ST, ZIP

Re: Account No. XXXXX
Dear Mr./Mrs. Smith,
We have twice contacted you about the outstanding past due balance of $XX for monitoring of your Alarm System located at (ADDRESS, CITY, STATE, ZIP). The due date for this payment to (Company Name) was (60 days before current date).  THIS IS YOUR FINAL NOTICE.
Unless we receive full payment of this balance within fifteen (15) days of this notice, we will be forced to cancel your Alarm Monitoring Service. 

In addition, we will turn the account over to our attorneys for collection. In accordance with our contractually agreed upon payment terms, all costs of collection will be added to the balance on your account.

To avoid the increased cost of the collection expense, we ask that you pay your account in full immediately. Paying now will save you substantial costs and will preserve your credit rating. 

Please clear this balance by forwarding your full payment today.

Sincerely,

